
Pupil Transportation 
Reimbursement Claim System

A Step By Step Guide On How To
Fill Out The Annual Claim



• Introductions

• Overview of Timeline

• Data Needed for Completion of Claim

• Pupil Head Count

• Mileage

Agenda
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• Expenditures

• Depreciation Schedule

• Revenue

• Formula

• Questions

Agenda (cont.)
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Tim Imler, Division Administrator, Funding & Disbursements

Mark Morten, Principal Consultant, Funding & Disbursements

Larry Kent, Principal Consultant, Federal & State Monitoring

Mike Slife, Principal Consultant, Funding & Disbursements

Introductions
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• Pupil Transportation Claims Statutory Date: 

August 15th

• Application of Audit Adjustments: Mid-September

• Claim Correction (October-Early November):

PLEASE REVIEW

• Final Processing, Proration and Payment:

Mid December

Overview of Timeline
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• Pupil Head Count
Routing Software
Student Management Software
Special Education 
Vocational Education

• Mileage
 Contractor Miles
 Fleet Miles

Data Needed for 
Completion of Claim
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• Mileage (cont.)
 Extra Curricular Miles
 Pre-K Miles

• Expenditures & Deductions
 Transportation Fund Ledger Account
 Education Fund, Function 2550
 O & M Fund, Function 2550

Data Needed for
Completion of Claim (cont.)
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• Expenditures & Deductions (cont.)
 Revenue from Parents
 Revenue from Other Districts
 Other Revenue

• Depreciation Schedule
 Purchase Agreements
 Lease Agreements
 Building/Building Improvements
 Equipment

Data Needed for
Completion of Claim (cont.)
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Pupil Head Count
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Mileage

10



Mileage Cost Allocation 
Worksheet
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Mileage Cost Allocation 
Worksheet (cont.)
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Mileage Cost Allocation 
Worksheet (cont.)
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Mileage Cost Allocation 
Worksheet (cont.)



Expenditures & 
Deductions
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Depreciation Schedule

16



Depreciation Schedule (Cont.)
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Depreciation Schedule (Cont.)
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Depreciation Schedule (Cont.)
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Formula Calculation
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• Regular Transportation
Allowable Costs

- Local Wealth

Reimbursement

• Vocational Transportation
80% of Total Costs

• Special Education Transportation
80% of Total Costs



Mark Morten
mmorten@isbe.net

(217) 782-5256

Contact Information
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mailto:mmorten@isbe.net


Questions

Questions?
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